
A SHORT GUIDE TO
REUSING KNOWLEDGE
THAT IN THE END BUYS
YOU TIME TO DO MORE
IMPORTANT THINGS TO

PAY THOSE BILLS! 

5 Ways to Reuse
Knowledge (and

Prevent Unnecessary
Added Work)
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Reusing knowledge does not mean
to copy and paste. It means that
you have used or known of specific
knowledge in the past that you feel

is worthy of repackaging or
adapting to a different situation.

 
This guide shares just a few

situations where knowledge reuse is
appropriate.

 
NOTE: I am not a lawyer, but please

use common sense in reusing
knowledge keeping in mind

intellectual property, business-
sensitive information, and patented
or trademarked knowledge has
implications that require legal

consent from the owner.
 

NEXT: 
       TEMPLATES
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Templates

Templates, boilerplates, or a prior
document that was well is a great way
to reuse knowledge.

These tools provide the structure that
you will need to write a presentation,
draft a paper, configure a spreadsheet,
or write a new process.

By reusing an already-approved
product, you have saved yourself time.
You don't need to invent anything. You
can spend time making your product
what it needs to be without worrying
about the format. Yes, it may require a
couple of tweaks, but you don't have to
create the entire format from scratch. 

 

NEXT: 
SOCIAL MEDIA

CONTENT

 



Social Media Content
 

Content, especially that used on
social media, can be reused. This
can be a real time-saver. 

Take this guide for instance. I
create it and use it as a guide.
Later, I can expand each bullet as a
lead magnet for my business or
incorporate it into training material
in a course.

You may also consider making a
post on one social media platform
and then tailoring it for use on
another platform such as taking a
LinkedIn post and converting it to a
single graphic for Instagram. 

 

NEXT: 
       PROCESSES
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Processes 

Processes may be used daily in a
business. When processes are
standardized, they can be used across
departmental lines.

Like a template (#1), one of the
benefits of a standardized process is
that you can retool it to address
another process using the
organization-accepted wording.

Using a prior process, you can also
reflect on what has worked/not
worked to make improvements to it,
learning from the knowledge you have
gained through using the prior
process. 

 

NEXT: 
            EVENTS
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Events
 

Whether in person or online, events
are still occurring. Small telephone
meetings are easy, but the events
that have both audio and visual,
with multiple participants and
presenters, require more planning
and coordination.

Knowing how a prior event
occurred can be a lot of help.
Consider reusing a schedule of
events or ask the coordinator for
their lessons learned or a copy of
the attendee feedback. It may be
as simple as a call with the planner
so that you can ask questions and
learn what was not written down.  

 

NEXT: 
DIFFERENT

APPLICATIONS
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Different Applications

Reusing knowledge for different
applications can be helpful and
supports organizations that want to be
seen as innovative. 

Substituting a part in a system or an
ingredient in a recipe with one that
meets the requirements is an example
of reuse because it's based on the
knowledge you or someone else
gained by using it previously.

If you can find a tool that meets a
required specification and requires
little to no additional training to
implement in a different or better
system, this can save the company
money and time.

 

NEXT: 
      CONTACT ME

 



Contact
Me
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If you would like to learn more about
knowledge reuse, please contact me at

 
 cjyoung@cjyoungconsulting.com 

 
or set up a call for a free, 30-min

discussion to discuss options of how I can
help:

 
https://calendly.com/cjyoungconsulting

/30mingetttingacquainted


